
ti'R11'URA

thc 12 th May,

MEMORANDUM

In nuance Chc provision laid down in clause(s) of section 33
vviCh sub-set Tion (2) of' sccCion 230 of thc Tripura Panchayats Act- 1903,
State Govcrnnoen( hercby directs that thc Register of Ordinary Residents
(ROR) shall bc prepared clcnovo for cach Gram Panchayat and shall bc
maintained

The 
Ordinary 

for clcnovo preparation and maintcnancc or thc Register of
ig laid down hcrc under •

1. Ibvepav at-ion of JtOR :

After (leclaracion oc Grarn, Che concerned Block Dcvclopmcnt
shall direct Cloc concerned Secretary of thc Gram Panchayat to prcparc a register
of persons who arc citizens of India and arc ordinarily residing in that Gra-lil in
accordance with (he instruction issued by thc Director of Panchayat-s.
Secretaty oc [he Gram Panchayat shall be responsible for propcr maintcnancv of
the ROR.

2. Form of ROR

The ROR shall bc prepared in Form-A appcndcd to the Tripuya
Panchayats (Maintenance QC Register of Ordinary Residents) Rules, 1985 and
'"hall contain Family wise names and particulars of all pcrsons who at c
ordinarily residing in the Gram. Generally, one page in the register shall bc
allottcd Co cach fanoily. There shall be separate sections in the rc-%istcv for
families bclonging Co the Sch. Tribes and Sch.Castcs. Thc register shall
gnaintaincd E,ngli$h or Bcogali.

Conditions for Registration in the ROR :

Evoy person who ia a citizen of India and has been ordinarily
within thc orca of a Gram filiall bc entitled to be registered in the RC)R.
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Explanation

If in any ca.',e, a question anse•; 

.idcnt of a Gram at anv relevant

l' Oscnce to all the facts of the 

"l Panc hayats, Act, 1093

If a que«tlon arisen as to the
ion shall have to

( •erncd 
oof of his in Incita prior

n I mn.%hip for onc 1 cason of t lit' Otto u

( Cert or the (loci

to bc a c:lti-mn of India and
in the is liable to be

'IL origin residing in the G ralli 

t •

Inn

0!

011 .com
ii ihc (

a i who could procure Indian citizrn.%ii+ € a aMfi(.aitc 101'

sinill be dc•etned to be citizen of India.

'Che concerned Secretary of the ijayac

oi persons of each farnily by putting
cl,eclced by the Panchayat Officer/ Paochayal

(l 'anchayat) by putting his signature witli elate anci •hall be by

I Sock Development Oilicer under his seal anci (laced signatojr

Quarterly Entries in the ROR •

At the beginning of each quartej% comruecjcing jiom yea/ ,

11 Secretary of the Gram Panchayat shall aftec obtaining [he

oi the Gram Panchayat, make necessajy change jn the
th and death, if any, occurring in the previous quarter in each

Block Development Officer 
area shall be responsible to , 

A quarterly repolt shall
Knagisuatr by the Block 
Nt..g»stmte, wherever necessary, mav 
•j concerned Secretary oi the Gruni it„t• 

cun€rrned lhstnct Map;lsuutc (tic 
order 01 deletion has iren b',

i)y. 01
the the 'i'

'L hr
,

%i.aij,

oi i
Magro(iatc t



Corvecg.:ion oc Ii'migting Entry :

Plic (Aliccr/ Panchayat Extension Officcr JT1ay, 010

I ica ) l)ilH Il)is bchalf, in consultation with (-hc Pradha

concerned obtaining approval ol' tl)C Block Officcr, orclc

correct ion ol' any ry in thc ROR and Chc Sccrctary or thc Gral

'nnchayat slrall I loon corrccl' CI)C ROR accordingly.

Inclusion or .tntuncs in tine ROR :

Any person whosc namc is not included in the ROR may apply to I-I)C

Panchayat Officer/ PanchayaC Extension Officer for inclusion of his namc in t.hc

NOIR.

(ii) 'IAhc Panchayat Officer/ Panchayat Extension Officer on receipt of

application or applications shall send the same to the conccrnccl Gram

Panchayat for t.hcjv views thereon. The concerned Gram Panchayat shall in a

naeeting consicler and examine the applications and recommend those cases

vulmcrc Chc PCL nons arc cligiblc to bc registered in the ROR, on Che back sidc 01

cach application, Che Gram Panchayat shall record rcason

I T,commendai ion for acccp(.ancc of the reason for rejection, as thc casc rnay loc,

ancl (frJcreaflcr send back applications to the Panchayat Officer/ Panchaynl

(iij) OF) rcceiving back (be application(a) from the Gram Panchayat, Che
Panchayat Officer/ Panchayal. Extension Officer shall, if satisfied and after such
cnquiry a.s he may I-hink fit, shall pass necessary orders for inclusion of
name of the applicant in [loc ROR after obtaining approval of the concerned
l*lock Dcvclopnoent Officer. The concerned Secretary of the Gram Panchayal
after receiving the. order shall include the name of the applicant or 1100

applicants accordingly.

(iv) AC thc ( inoc of new enrolment in the IROR, have to be ensured that only
names of the persons possessing Indian Citizenship and the persons of Tripura
origin residing in the Gram continuously from the date prior to 25-3-71, who
could not procurc citizenship for or reason or thc other, arc cntcrcd in Che ROR.
The person or persons making application for enrolment in the IROR should also
submit al ier;tccl copy oc citizenship certificatc along application.
person or pcraons ol' Tripura origin not possessing citizenship should, howevou
oubmif along, h'iCh appJica(i0J' authenticated docunncnt in support or his clailV
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Appeal

Any person aggrieved by or

Officer/ Panchayat Extension Officet passe-cl uncle c

within a period of thirty (lays from oi such 

to the concernecl Sub-I)ivisional Mag.l\Arate

Sub-Divisionai Magistrate shall notice

giving them reasonable opportuniti€••

he may deem fir for disposal of Che

) The Secretary of the Gram Panchayiij 

where necessary, in the In

Divisional Magistrate under sub paca

IOS Revision :

The District Magistrate having juristlKÅ10i1 at

Of otherwise, call for the records CO a I I y

subordinate authority for examination as to

oi such order and pass such order as he may Illilll( fit.

lhe ROR shall be passed without giving such

opportunity of being heard.

.11. Separation of Families :

111(' i '011(iiayii

cili(l
appeal

sucti (lec

c

ICS t V

i ble

In case of separation of families, an application in this behalf

Co the concerned Block Developmenl. Officer inclicaljfjg 

ad of the new proposed family along with names of ocher

laillily to be separated. On receipt of applica€lon, the Bloc V 

shall send the application to the (_',caL11 Panchayat
and for confirming genuineness of such neparation. '1 lie
P:tllchayat shall in a meeting discuss the issue aucl asuej 

separation. If the separation for which application 
to be genuine, the concerned Gram Panchavai shall 

concerned Block Development Offiucec 101 caking
I v •afd. On receipt of the communication lilC concet

after such enquiry as he may think fit, the Bloc l: 

oi

( )flicet•

oj
1

the to
t 101 i this

Lit 0110+1 shall
concerned Secretary of the Gram Panchayat lor necessats (lc•leti0il

in. lusion of the names of the persons in the in respect of the so
Jara ted.
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oc lțăîst Ing

O Ili 11 łay, ()lî
I 'nnchnyat Pradlłatl

in his bel in consultntion with (he

npptovnl of the lțloclś l)evelopnłcnt ()fTiccr, orc

in the ntl(l t Iłe Secrctat•v 01' t lic Grało

at then (he ROR accotxlitițțlv

oc cne ROR

hose natnę is not includecl in the ROR tuav apply to t lic

Panchnyaî l čxtension Otlicet• tor inclusion of his nanu.î in the

I 'anchnyaî Otlîeet•/PanchAyaC Extension Officer on rcccipt of the

applieations shnll send the satne to t.he conccrncd Gra

I Yanehavaî lov theiv îlłetxčon. The concernecl Gratu Pnnchayat shnll in

'iłeetins' and eĂałnine the applications and recotnnacncl thosc cases

the to be registered in the ROR, on [Iłe back sidc Ol

applieaî îon, the Pnnchaynt shall record the reason lor

acceplanee of the reason for rejcction, as the. cnsc łna.y I)C,

and sond bael< applieat.ions t.o the Panchayat Ofliccr/ Pa nchaynl

l•Ă Ăteusion Oftłcer.

tx•ceivins: łbe applieation(a) the Gratn Panchayat, (l IC
Ihnchayaî Extension Ofliccr shall, ił' sat-isficd and aftcr such
cnquiry he Iłłay thinlŕ fil, shall pass necessatły ordcrs for inclusion oc thc
natne oc the npplicant in Ulle ROR after obtaining approval of the conccrnccl
I Mock l)evelepnłent Otlicer. The concerncd Sccrctaty oc the Gram Panchay:ol
after nĂceivinș' the otiler shall include the nanłe of the applicant or the
applieants accołxiingly

(iv) At the titnc ot- new entî)ltnent in the ROR, have to be ensured that only the
OAłnes otÂ the pctsons possessing Indian Citîzenship and the persons of Tripura
ori•in in the Gmm continuously the date prior to 25-3-71, WIŁO
could not citizenship Cor or reason or the other, cntercd in the ROR.

pcvson persons nłalśing applieation for cntnlment in the ROR should also
snbtniț an of the citizenship certificatc along with application. 'IS I łe

or per Tripułn origin not possessing citizenship should, howevo .
Ibnłit xvitll applicnîî0îÎ ouîhcnticatcd docułncnt in support of his claiîîl.
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9. Appeal •

[Ite

Any person aggrieved by or dissatisilcct willi the 0!alec
7 at iCl

Officer/ Panchayat Extension C)lTicef passccl unclej•

within a period of [hirty days the (iale 01 such pccl'er appeal

10 the concerned StibOivisional 

The Sub-Divisional Magist rate shall

giving them reasonable opport

he may deem fir for disposal ol' [lie

cale

[lcf li01ice 10 Il W' 1 ICS i lie 1

01 I )ciJlLt heaccl, sucli 01 clec

(HI) The Secretary of the Gram Panchayai concecnecl shall coalqe -modification,

where necessary, in the ROR in witti flic 01 1 lie SUI[)

Divisional Magistrate under sub paca (Il)

Revision :

The District Magistrate having jurisclicii0i1 cnay ac Oil his own

nnotion or otherwise, call for the records relating [o any ofVlcl' passecl by afi)

st.lbordinate authority for examination as to Ille corlectness, legality 01

of such order and pass such order as he may l.hiill( fit.

Provided that no order which in effect excludes the name of arty person
fjom the ROR shall be passed without giving such person a ceasonable
opportunity of being heard.

Separation of Families :

In case of separation of families, application ili this behalf has to be
tuacle Co the concerned Bloclc Development C)l'licer indicating ille na11Ae of t lie
[Jiacl of the new proposecl family along Wilh I lie flatnes of oilier Ilk11ÄbelTs of such
lilillily to be separated. On receipt of [lie Blocl€ Developnnent Officer

alid for confirming genuineness 01 sucli separation. "I'llc cailacernecl
Panchayat shall in a meeting discutss the 11Cl 1 UI Il 10±1 less 01

separation. If the separation for which application bee Il linacle ia found
[o be genuine, the concerned Gram Panchayal shall comrnunicale the cna[ter to
Ille concerned 1310ck Development Ofliucec 101lc.llqlilß b' ill this

On receipt of the communication [he concelåiecl

concerned Secretary of the Gram PanchayalL for necessaty deletion andinAusion of the names of ethe persons in [he 101< in respect of the family sosel )aratecl.
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12. of

Whet) anv pct sot) to shift Ili9 hornc q tcad ooc to

under thc Block, in tequircd to tnakc an application to the

i Oock %tntinv: hi q intention and indicating the t

of the will settle. '111c Block I)cvcloprncnt

'A-ccipt of applicat ion, qhall scnd the satne to the q onc

I 'anch;n fov vicua, the Gram l'anchnvat.q find that the shifting, the
I lic in thcv qhall comrnt

Ol' receipt of the cornrnunt(4'1tion front the
'rani t loc l)cvcloprncnt ct neql

to Ictc the nnrnc(q) front the ROR of ( ;rartl
lic now wants to shift from, After (tclct

lljc occl 1110' J. J)cvciopmcnt shall i.qsue a ( vrt1C1(4ttc to th e

as Annexure in the I)trectortltc of J'anciyoyol
Mctno No,l•' (P l) Gif/ 1 151999 93. on
cr(illcalc• applicatioji by the person Will entitle to be

ROE 01 the concctn€'(l Grom Pnnc•håiY/it whcrc he

(ii) When any person wants 10 shift his hognesccaql the
has l»ccn tvsi(linty, to another Gram under a different 11104k, he rcqtll/
jnake an application to concerned Block I)cvcloptnent (
intention indicating the nainc of the Grarn and the "104 k where
nettle. 'l*ljc I Developmncnt Officer, on receipt of such stjai)

o' Ille satne to the concerned Gram Panchayat under
applicant has now been residing and shall send anothcr copy to t] l"

l'anclnovat through the concerned Block l)cvcloprncnt Offi€er
ipplacanl cleci(lecl to be settled. If the concerned CGI arn Parj(.ijoyat:;
the shitlltw the hotncstc0(l of the person is genuine, they
t itc santc the I Iloclv Development Officer. In Gisc of the
ranchos at fallen under clitlctent Block, it will cornrnuni4.•ate ifs t)

of the other Block through
On r' opt of the conunurucauon from the

Bitc lopnjent Officer receiving thc apply-anon shall t
(he Gram Panchatyat to delete the narne(3j frol/lof the Panchk+ he has resuLng and tryjto:n. of the concerned Jit ()ffi' erale to the applRant as g•veo a •s Annexure

t€o.F-fÅ'2- I
or along apply avu»fi try 'hr

the ROR oc the ogv crncd
. has sluttcsi



Annual Revision of ROR •

The ROR shall be revised every

issued by the Director of Panchayats.

The procedure for inclusion ot- 

followed as per above guidelii

in accordance Wilh Ille clirections

I-liftinr. etc. shouldand exclusion,
17.6(2-1)

Glu/PR/8811519-99 dated 23-3-93, (.01 fixe C)uectoraLe 01 Panelaayats. No

application for separation of families shall, however, be enter[ainec! at the tilllc

01 annual revision of the ROR.

Custody and preservation of the ROVt

The Secretary of the Gram PanchayaC shall be responsible 101 the safe

custody of the ROR.

(H) Any person residing in the Grani shall have the right (o inspect the ROI?
during the office hours after giving a clue notice to the Secretary of the
Gram Panchayat, who may, for reason given in writing with lhe approval
of the Pradhan, refuse such inspection.

(iik) Every person shall have the right 10 get attested copy of oc
extract there from on payment IQs.5.0C) and in the manner already
prescribed for the purpose by Director of Panchayats.

In addition to the above procecl(ijc nuannelb loc prepzllktlion acacl
n laintenance of the Register of Cowljnary Resiclcnts (ROE), clitferenl
guidelines/ memorandum issued in this regard IT-orn tiffle to time shall also have
to be followed for proper maintenance of [he said register (ROI?)

A time table for denovo preparation of the ROR for Gram Panchayats Is
eoclosed herewith.

The above guidelines should be strictly adhered to.

Enclo :- As stated.

(N C. Sililva)
Joint Secret',uy to the
Coverliillent 01 Tlåpura
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