ol GOVIERNMENT OF TRIPURA
PANCHAYA'T DISPARTMIENT

Dated,Agartala, the 120 May, 1005

MEMORANDUM

In pursuance of the provision laid down in clause(s) of section 33 read
with sub-section (2) of scction 230 of the Tripura Panchayats Act- 1993, (e
State Government hereby directs that the Register of Ordinary Residents
(ROR) shall be prepared denovo for each Gram Panchayat and shall be

maintained by them,
The procedure for denovo preparation and maintenance of the Register of

Ordinary Residents is laid down here under :-

i Preparation of the ROR :

Alter declaration of @ Gram, the concerned Block Development Officer
shall direct the concerned secretary of the Gram Panchayat to prepare a register
of persons who are citizens of India and are ordinarily residing in that Gram in
accordance with the instruction issued by the Director of Panchayats. 'I'he
Secretary of the Gram Panchayat shall be responsible for proper maintenance of
the ROR. ’

2. Form of ROR ;

The KOR shall be prepared in Form-A appended to the Tripura
Panchayats (Maintcnance of Register of Ordinary Residents) Rules, 1985 and
shall contain TFamily wise names and particulars of all persons who aie
ordinarily residing in the Gram. Generally, one page in the register shall be
allotted to cach family. There shall be separate sections in the register for
lamilies belonging to the Sch.Tribes and Sch.Castes. The register shall he’
ntained in English or Bengali.

ral Conditions for Registration in the ROR :

who is a citizen of India and has been ordinarily residing
Gram shall be entitled to be registered in the ROR.
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5 Quarterly Entries in the ROR :

At the beginning of each quarter, commencing lrom Apiil v cach year,
(1. Secretary of the Gram Panchayat shall alter obtaining the recommendation
ol the Gram Panchayat, make necessary change in the FOF conscquent upon
Lith and death, if any, occurring in the previous quarter i cach fanuly

G The Block Development Officer (i the Dy, Collector (Heverne) ol the
1o spective area shall be responsible to «heck the entres 1 the 1O i each
G iarter. A quanerly report shall be submutted o the onpecive st
M.:g.sll‘mc by the Block Development Glisers repaldarty. The  once ned [nstru
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T w concerned Sﬁ‘"m of the Gram Paochayat shall, on rec gt ol the aedet ol
o concerned Distnct Magistrate deletc the taune of the peoson, o respres @ ol
whwom order of deletion has been given by Distrct Magistrate Lom e 120K
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Correction of any Jinisting Entry @

Danchavat  Officer/Panchayat ixtension  Officer may, on 7
application made to him in this behall, in consultation with the Pradba
concerned and alter obtaining approval ol the Block Development Officer, orde=—
(he correction of any cxisting entry in the ROR and the Secrctary of the Graryms
i shall then correct the ROR accordingly.

The

Panchay:

i3, Inclusion of names in the ROR :

(1) Any person whose name is not included in the ROR may apply to the
Panchayat Officer/Panchayat lsxtension Officer for inclusion of his name in the

ROR.

(i)  The Panchayat Officer/ Panchayat lixtension Officer on receipt of the
application or applications shall send the same to the concerned Gram
Panchayat for their views thercon. The concerned Gram Panchayat shall in
meeting consider and examine the applications and recommend those cases
where the persons are cligible to be registered in the ROR, on the back side ol
cach application, the Gram Panchayat shall record the reason lor
recommendation for acceptance of the reason for rejection, as the case may be,
and thereafter send back the applications to the Panchayat Officer/ >anchaya!
loxtension Officer. '

(iii)  On receiving back (he application(a) from the Gram Panchayat, (he
Panchayat Officer/Panchayal. Iixtension Officer shall, if satisfied and aflcr’surh
enquiry as he may think fit, shall pass necessary orders for il’lClUSiO;l of the
name of the applicant in the ROR after obtaining approval of the concerncd
13lock Development Officer. The concerned Secretary of the Gram Pancha "n
alter receiving the order shall include the name of the applicam' or 1yl’1r-
applicants accordingly.

(iv) At the time of new enrolment in the ROR, have to be ensured that only the
names of .thc persons possessing Indian Citizenship and the persons of Tri ura
origin residing in the Gram continuously from the date prior to 25-3-71 pWh'”
f‘,‘()uld not procure citizenship for or reason or the other, are entered in the ’R()k‘

I'he person or persons malking application for enrolment in the ROR should "al\w‘»
submit an attested copy of the citizenship certificate along with application (’l‘lhu
PErson or persons of Tripura origin not possessing citizenship sh()uld lnm:cv« |

submit along with application authenticated document in support of hi’s claim '
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10. Revision :

‘The District Magistrate having jurisdiction may at iy
motion or otherwise, call for the records rvelating Lo any ny
<ubordinate authority for examination as o the (:()rn'»«"ylnr«.:. ey ality o pnopriety
ol such order and pass such order as he may thinle hit,
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Provided that no order which in elfect cxcludes the name ol any persorn

iom the ROR shall be passed without giving such person a reasonable
opportunity of being heard.

{i. Separation of Families :

In case of separation of tamilies, an application in this behall Tas 1o Iye
made to the concerned Block Developmeni Officer indicatiog (he aarme ol the
11 ad of the new proposed family along with thie names of other aembers ol such
funily to be separated. On receipt of application, the Block Development Ofhees
shall send the application to the concerned Coam Panchayat tor consideration
and for confirming genuineness of such separation. 1he concerncod Gram
Paonchayat shall in a meeting discuss the issue and ascertain seaumneness ol
such separation. If the separation for which application has beon made 10 found
(o be genuine, the concerned Gram Panchayat shall communicaie the matter 1o
the concerned Block Development Offiucer tor taling necessar, action e this
reard. On receipt of the communication from the concerned Cooamn Parc by ot
and after such enquiry as he may think fit, the Block Developine at Otheer shall
direet concerned Secretary of the Gram Panchayat for necessary deletion and

in« lusion of the names of the persons in the KO in respect of the family so
separated.
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8, luclusion of naumes in the ROR :

) Any person whose name is not included in the ROR may apply to the

Panchavat Oicer/ Panchayat Bxtension Officer for inclusion of his name in the

ROR.

) The Panchayvat Officer/ Panchayat lkExtension Officer on receipt of the
application  or applications  shall send the same to the concerned Gram
Panchavat for their views thercon. The concerned Gram Panchayat shall in a
neeting consider and examine the applications and rccommend those cases
where the persons arve cligible to be registered in the ROR, on the back side ol
cach application, the Gram  Panchayat shall record the reason for
recommendation for acceptance of the reason for rejection, as the case may he,
md therealier send back the applications to the Panchayat Officer/ I’zln(‘l.l:l}utl
I“xtension Qiheer,

(i) On recewving back the application(a) from the Gram Panchayat, the
Panchavat Ollicer/ Panchayat Extension Officer shall, il satisficd and after such
enquiry as he may think fit, shall pass necessary orders for inclusion of the
name of the applicant in the ROR after obtaining approval of the concerncd
l\l\ock Development Officer. The concerned Secretary ol the Gram Panchayal
after receiving the order shall include the name of the applicant or the
applicants accordingly.

{iv) At the time of new enrolment in the ROR, have to be ensured that only the
names of the persons possessing Indian Citizenship and the persons of Tripura
origin residing in the Gram continuously from the date prior to 25-3-71 wh'n
could not procure citizenship for or reason or the other, are entered in the ’R()R

The Person or persons making application for enrolment in the ROR should nlx‘«;
submit an attested copy of the citizenship certificate along with application 'l‘l‘n
PCrSOn or persons of Tripura origin not possessing citizenship should' lmw‘(‘w'l

submit along with application authenticated document in support of hi’s claim '
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10. Revision :

The District Magistrate having jurisdiction may at any tie, O lits OWli
motion or otherwise, call for the records relaling Lo any orcder passed by any
subordinate authority for examination as to the correctness, legadity o1 propriety
ol such order and pass such order as he may thinle fit,

Provided that no order which in effect excludes the name ol any person
from the ROR shall be passed without giving such person a reasonable
opportunity of being heard.

L1. Separation of Families :

In case of separation of [amilies, an application in this behall has to be
made to the concerned Block Development Ollicer indicating (he name of the
[ead of the new proposed lamily along with (he names ol other inembers of such
leunily to be separated. On receipt ol application, the Block Development Officer
shall send the application (o the concerned Ciram Panchayat tor consicderation
and for confirming genuineness of such separation. The concernced Gram
Panchayat shall in a meeting discuss the issue and ascertain eenuinenes
such separation. If the separation for which application has bee o made
lo be genuine, the concerned Gram Panchayal shall communicate the maltter to
the concerned Block Development Offiucer (or taking necessary aclion i this
re;-ard. On receipt of the communication from the concerned Giram l’umlrw-u‘
and alter such enquiry as he may (hink fit, the Block Development Officer ‘\;htllil
fhu-ct'concemed Secretary of the Gram Panchayal for necessary (lelc[im.‘ -“‘1(1
inclusion of the names of the persons in (he RO in respect of the l'-uml‘ -
separated. ' ALY S0
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12, Shifting of homestond

(1) When any person wants to shift his homestead from one Hrunf 1o mu'nlu: '
under the same Block, he is required to lnnkt‘ an up.plu'.nlmn to the coneernesd
iock Development Officer, stating his intention and indicating the name of th
Gram of the Block where he will settle. The Block Development Offic cr, on
receipt of auch application, shall send the same to the cone rrnrd Cirmin
Panchavats for their views. If the Gram Panchayats find that the shifting of the
homestead of the person is genuine, they shall communicate the same o th
Nock Development Officer, On receipt of the communication from the coneerned
Gram Panchavats, the Block Development shall direct the concerned Decretas
of the Gram Panchavat to delete the name(s) from the ROR of Gram Panchoayat
where he has been residing and now wants to shift from After deletion of
names, the concerned Block Development Officer shall issue a certificate (o the
applhicant as per proforma piven as Annexure in the Directorate of Panchayais
Memo No I 6(2-1) GL/PR /2471151999 dated 23393 On production ol sucl
certificate along with application by the person will entitle him to be regintercd

m the ROR of the concerned Gram Panchayat where he has shifted oo
homestcad and has been ordinarily residing

(1) When any person wants to shift his homestead (rom the Gram where b
has been residing to another Gram under a different Block, he is requured 1o
make an application to the concerned Block Development Officer stating hin
ntention and indicating the name of the Gram and the Block where he will
settle. The Block Development Officer, on receipt of such apphcation, shall send
the copy of the same to the concerned Gram Panchayat under his Jurisdiction
where the applicant has now been residing and shall send another copy (o the
Gram Panchavat through the concerned Block Development Officer where the
applicant have decided to be settled. If the concerned Gram Panchayats faxl the
the shifing of the homestead of the person is genuine, they shall communicate
the same 10 the Block Development Officer. In case of the concerned Cram
Panchayat fallen under ditferent Block, it will commumnicate its views to the
Block Development Officer of the other Block through its respective 1loc i
Development Officer. On receipt of the communication from the concerned Coram
Panchayats, the Block Development Officer receiving the application shall dige: 1
the concerned Secretary of the Gram Panchayat to delete the namets) from the
ROR of the Gram Panchayvat where he has been residing and now wants o shoi
from. After deletion of names, the concerned Block Development Officer shull
w.mmknulommmnlupcrmm“mmm
Dyreciorate of Panchayat Memo No.F.(2-1)-GL/PR/88/ 1151999 dated 23 341
mmmasm«mmmwwmmm
mummtxwmunnoawunmmwww

ammmmmmwwumm
neidiog. ordinarid .
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13. Annual Revision of ROR :
' yrdance ' - directions
The ROR shall be revised every ycar 1n accordance with thie 1
1€ IX L Sllc > G Yy |
iscued by the Director of Panchayats.

; 1 exclusion, shifting etc. should
| 4 The procedure for inclusion ol nacs and exclusion, shifting etc . ?l o
L | follow’ed as per above guidelines  and memorandum  No.F.6(2-1)
7 cle , : W1 £ ST
(,‘(l /PR/8811519-99 dated 23-3-93, o1 the Directorate ol #anl.lmydls. .Nn
y A¢ N o $i5 i o ‘ .
-‘1lp|)lic<1tjon for separation of families shall however, be entertained at the tine
ol annual revision of the ROR.

1% Custody and preservation of the 2O :

(1) The Secretary of the Gram Panchayat shall be responsible for the sale
custody of the ROR.

(1) Any person residing in the Gram shall have the right (o inspect the l_\’Ul\‘
during the office hours after giving a due notice to the Secretary ol the
Gram Panchayat, who may, for reason given in writing with the approval
of the Pradhan, refuse such inspection.

(111) Every person shall have the righi (o get attested copy of any cntry or
extract there from on payment of Rs.500 and in the manner already
prescribed for the purpose by Director of Panchayats.

16, In addition to the above procedinc and manners lor preparation and
niaintenance ol the Register of Gurdinary Residents (RO,  different
guidelines/memorandum issued in this regard [rom time to time shall also have
to be followed for proper maintenance of the said register (ROI).

A time table for denovo preparation of the ROR for Gram Panc hayats is
enclosed herewith. :

The above guidelines should be strictly adhered to.

Enclo :- As stated.

(N.C. Sinha)
Joint Secretauy to the
Government ol Tripura
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