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..,~ ~ (~) ..,.~ ~9]~ ~~~~~qs ~ ~ ~ID[\5 ~~ ~ ~~~ ~~ ~ ~ 

HGti\\St\5 'fm ~~ ~ ~ ~ -e ""~~"'lli~l{ft "1$~ ~ ~ -e vtlm~c<tS Jfl~= 
. ~~ ~~3 ~~-~9f ~ ~ ~' ~~ ; 
~) ~ 1i\6'<u '6 ~(STATUTORY DUTIES & RESPONSIBILITIES) 1 

~) \5f-~ ~ '6 ~ (NON-STATUTORY DUTIES & RESPONSIBILITIES) I 

\fl~ ~~ ~ '8 ~~ ~~ 15l'lCGil&"'ll fl ~ I 

<f) ~ ~ '8 '11Rl\!J: -~~ ~ '8 "tlrl~>i~~ ~ ~ ~ '8 ~ ~ 
·~ ~~ ~-~~~~· \9 ~ ~>~~~ ~<r~ ~~ JJmT ~~~~~~~Me~ 
~'Yji3 ~ \9 vtlffi~>i~~~ ~t11i~~~~1' qs\6<qJqs~ \9 vtlffiC~SI ~ ~i~l~ ~~ ~ 
-e ~~~~ ~;ps[9f ~~-~9f fl ~ ~, ~~; 

':)I ~"11>1H~ ~ \9 ~(Administrative Duties & Responsibilities)! 

~I~~ '8 ~{Financial Duties & Responsibilities) I 

~I ~.ffl-~ ~ '8 ~ (Co-ordinative Duties & Responsibilities) I 

~~ ~~ ~ -e vtlm~>i~~~ ~-~ 1511CG1I&"'ll fl m1 · 

':)1 ~"1l>~H~ ~ -e ~: -~ ~ ~~ ~-~~~~-~~ a:o ~ ~ (~) rr~ 
~9f~ DT~ 9f'<i3~ ~ OFlT ~ ~m f.lc~lf@t~, ~ 9fqlf~ <rrF1 ~~~ ~ 
9f'<i3~ '~ ~ ~ ~ ~~ &ll>iH<tS 1SI4'J~ij ~ <rBT ~~ ~~~ ~ 
~~ '~ ~ ~~ C>iC1£1>bi~C1S ~ ~ttl\5l~~qs ~ ~ ~ ~I · 

.,. ~ ~ ~ <fin (Preparation of List of Business):- ~ ~~ (~) ~' 
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R~~PiG1fG ~~ <u~ ~ R~~>J?l~ ~ fan~ ~I R~~>{BlfG ti~ ~ ~1\!>~ I'*R" 
(Countersigned ) ~~ <tS~~ ti'<lil ~ ~ ~ ~ ~~m 1ii4M~~"'IC1S ~~IL1"'l VIR 
~<f~ ~ ~ ~ ~ ~ ~ ~ C<l>i<tSGi ~~IC~~ ~~ ~~ ~'Yf B8m ~ 
~ ~m ~ ~ ~ ~~ qs~~ ~ ~ ~ ~ ~ ~ -e JJml 
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.._ ~~ ~ ~ ~ ~ ~ {Issue of Notice to Members):-

~ ~~ c~) m, ~~~8-1£1~ .q ~ H{l~R~ c~) ~~ ~9f-m c~1~1c14 ,~ -o 
ef~ ~ ~ <u9f!l3l >ili1>tl0'1~ ~ ~ ~~'i ~I ~ ~ ~ - f.f~lffi~ ~ 
~~ >11\!>M"'l \5f[?f ~ ~ ~ ~~ ~ t<PR ~ ~ ~ ~ ~?f~ 
~ ~ ~ ~ ~ ~ ~ ~~ ~ ~~ <.R<f Pi<flc~~ \!3RT ~~~1CY1 ~= 
1£1~ .'J!\5l ~~~ ~ ~I 

.._ ~ ~ (Attendance Register):-~ ~ ~~ >ili1>tl0'1~ ~ 1£1~ ~ ~ ~ 
lfl'R ~ ~ ~~ ~ ~ ~ ~ ~~~ ~C:~ll\ST~{l ~K<!J<ll ~~ 
(~) 1£1~ ~ ~ ~~ ~ ~ ~~~ -.n ~.~ ~~ lfl<T~ ~ ~ ~ 
"Ji"~flp'tl ~ ~ ~ Mf~ ~I 

.._ ~ 1SI~<t~"1 ~ (Minutes Book of the Meeting) :-~ ~ ~~ ~ ~ ~~ 
41<fM<Ht"1 ~~ 1£1~ ~ <iil<fM<t~"'l ~ ~~ <Rn ~. ~ ~ V'1<l ~ ~ ~ 
~~ ~ lfl<T~ 'J!\5l 9fffi5IC71"11ilffi ~ ~ <iil4f<i<t~"1fG ~I>J1>8~ ~~ 

.._ ~~ ~ ~ ~ ~ ~~ ~ (Resolution pressed for division): -~ ~ ~ 
~ <u9f!l3l ~~ M u;rn, ~~ mmi' c~iGI~fG~ 111~ ~ ~ ~, lfl<T~ 
~ ~ ~ ~ 111~1 ~9( ~ ~ '1_~ 1ii4R<t~C"1 ~~ ~' ~ 
1i~i6r"1 JfViJf.i ~ 9fN lfl<T~ 4~\ST"'l ~ f<t~ ~ MGl~~ ~ ~ ~~~ 
~ ~ ~~ ~ ~ ~ ~ ~~ '8 c~iGl11"11il~ >ili1>ucli1~ ~ffi~ffi ~ 
~ lfl<T~ ~ ~ 9fffi5lii11il~ ~ ~ ~ ~I 

.._ ~ ~IC{)(O\!Hl ~ ~f'!JCO<tl1"1 (Report on the work of Gram Panchayat): -~ ~ ~Trn\5 

~ <T~~ ~ 41\ST<iiol~ ~<T(!_ ~ <T~~ ~ ~ ~ ~ ~ mt<f ~ 
~ ~~C<tli\"1 ~ Ji~'i\IC~~ f.f0'1F'K5 ~ (Prescribed Format) ~i~l{ft ~~ ~ ~ lfl<T~ 
~~C<t'1"1fG ~ \5111\IC~ ~ ~~ ~ ~ <T~~ ~o-V'l 1£1~ ~~ ~'i '8 9fM 
~ ~ lfl<T~ ~ <T~~ ~a:-~ or~ ~~ ~ 9f~Trn\5 \5flf~ lfl<T~ 'R~ 
~lBl\5 Ji~f\5~ ~9fxr ~~I 

.._ ~ ~IC{l(O'b~ ~ (Budget of the Gram Panchayat): -~ ~~ ~-~~~~lfl"?f ~8 .,-~ 
~ (~) ~ ~9ftitm Oli~IC11i ~ ~ ~lBl\5 ~ ~ '8 ~ ~ <T~~ 
~ ~ \!ilm <~IDRT ~ Yi~M~ ~~ ~ ~ <T~~ ~~ ~ ~<T~ ~~ \S(fi'!C"U 
\5l<Pl ~ ~~ ~ ~ ~ ~1()llli1C01~ ~ ~9fxr ~ "Ji"~~ ~ ~<T~ 1!510jpliM~ 
~m 9f"?f "Ji"~~ ~lBl\5 Ji~~~ ~ <tWst'GfG ~ ~ ~~"Ji"~~ ~lBl\5 ~ <tlt:\St'GfG 
~ ~Ojplll1"1 ~ ~ f.f0'1"'1~C:~I "Ji"~V'lf~ ~ ~ ~lBl\5 ~ ~~ 
~~~~ ~ ~ ~ 1!510jpliM~ -.n ~ ~9f "'V1T ~ <Rn ~ -.n-1 

eTe ~ ~~C~C\b~ :>1~11 ~ (Supplementary Budget of Gram Panchayat): - ~ ~~ 
~-~~~~~"?f ~a: ~ titm Oli~IC<t4 ~ ~ ~~ ~ ~ ~ <tiC\STcb~ ~ ~ 
~KV'lf~ "Ji"~~ ~ ~ ~ ~~~ ~ ~ ~ ~ .~<T~ ~ ~ '8 

~ ~~ >i~~~ ~Ojplll1C:~~ ~ ~9(Xf ~ ~I 
.._ ~ ~~~C'6~ ~ ffi (Accountsof Gram Panchayat):-~ ~~ ~-~~~~~~ ~~ 
~ ~ Dti~IC11i ~ ~ ~~ ~ \!ilm '8 <tiDRr ~ lfl<T~ ~ ~ ~ 
'5!(,)J ~ ?l~R>c~ (Prescribed Method) '8 f.f~lffi~ ~ (Prescribed Format) • ~ ~ 

~~~ ~~ ~ ~ ~oo~ ~ t~ ~~ ~ ~ ~ ~~ C&AG 

(Controller & Auditor General) -~"?f mm f.f~ m (Prescribed Format) '8 ~ 9f~f\5c:~ 
(Prescribed Method) ~ ~ ~ ~ MC{l~~ I m C&AG (Controller & Auditor General) 

-lfl"?T v.nm· f-1"~ ~ ~ ~ <n ~~ ~ <Rn ~'>fc'f; 
1. Annual & Month.ly Receipt & Payments Account (Form No.6) 

,-

r · 



2. Monthly Bank Reconcialation (Form No.7). 
3. Cash Book (Form No.8). 
4. Register of lmmovale Property (Form No.9). 

5. Register of Demand, Collection & Balance (Form No.10). 

6.Register of Moveable Property (Form No.11 ). 

7. Compilation Sheet (Form No.12) [Being dispensed with] 

8. Register of Stock Book ( Form No.13). 

9. Consolidated Abstract (Form No.14) {Being dispensed withl. 

10. Register of Roads (Form No.15). 

11. Register of Land (Form No.16). 

m C&AG lflST ~ ~ ~ <IT ~ <U~C~C<? ~ ~ ~ <IT ~ ~ ~ fl 
~. ~ ~~ >1~<?1<0~~ ~~ ~ 18 ~~ ~ mm f.i~1 

1. Primary Budget Control Register. 

2. Secondary Budget Control Register. 
3. General Ledger {Tripura Panchayats (Accounts) Rules, 1987} 
4. Advance Register {Tripura Panchayats (Accounts) Rules,1987} 

5. Implementing Officer Register. 

6. Asset Statement Register (Finance Department). 
7. Cheque issue Register. 
8. Receipt Book {Tripura Panchayats (Accounts) Rules,1987} 
9. Work Order/ Project Register. 

"-~ <1>1<11'11il~cq<sl ~ (Register of Ordinary Resident):-~ ~m ~-~~~~lflST "" 
~ ~ @~ (~) o•II\!)IC<1<? .. ~ ~ 9f~lc~\!)C<? ~~ <1>1<11>1<?1~kYt~ ~ >1~M\!) 
~ ~ ~Q,f.J ~ <IT ~ W~ ~ ~ lfl<T~ ~ ~'JP"'liC<1'JP'i ~ ~I lfl~ 
~ <T~'>iST ~ ~ '1_cf"'l~<?~C"'l~ ~ ~~ >1f8<1C<? ~?<_~I 

"- ~ 'd"'I'1H1i 'd~c<t"i"'l r.?M <fim (Annual Administrative Report): - ~ ~ ~ICJl'!)(O<p 
~ <T~'>iST ~~ lf1fflc1 ~ ~ ~ ~ ~ >1~<?1~ ~ ~ ~~ ~ G:f~ 
~ ~ ~·11>1H<? ~~C<1l1"'l, >1~<?1~ Al1t·11~~1m ~ ~'i ~ ~ ~ JT~m ~1Br3 
>1fiif\;~ ~ \.~ ~I . 

"- ~ ~KJfl'f ~!!. ~i@~ <lim :-~ ~m (tMPR) ~. ~~~s-lflsr ~q -;;g_ R~~R~ ( ~) 
•R @9f-m ~1\51<0<1<? ~ $T ~~ lflfflc1 G:f~ ~ ~ ~ lfl<r~ "'lc~~~ G:f~ 
!\S<0>1~~ ~ G:f~-~ ~ Jf~JTVf ~ffk(Jf~JTVf ~) \5l~'!) ~I ~ Jf~JTVf -~ ~ 
~~ ~ <r~~ ~ <trn lf1<r~ ~ G:f~ <r~~ ~~ ~ >i~M\5 ~ 
~9fle"'lt G:f1<?1C~ c~fGI~CYI~ ~'i ~ ~I ~ ~ ~~ ~ <?1<1<?~ . ~ 9f!C"R 
<M[\5 ~I 
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