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Open gem.gov.in and click on Login. 
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Buyer (Gram panchayat Sachiv/Secretary, Block panchayat
Sachiv/Secretary, Zila panchayat Sachiv/Secretary) makes purchases 
on GeM. He/she will need to login to their account to perform this task.

Enter User 
Id, the 
Captcha text 
and click 
submit.
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Open gem.gov.in and click on Login. 

Enter your 
Password and 
click here to 
proceed.
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Click on ‘Market’ and from the dropdown menu, click on 

‘Products’ to check out the list of products available.
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Or, type in the product you want to search.
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All the products relevant to your search will be displayed 

here.

Select and 
apply the 
required filters 
from here.
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Click here to enable Local Buying Intent.

10



Click here to 
reserve 
procurement 
amongst local 
sellers only.
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Click here to add your location and quantity.
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Fill in the 
details and 
click on search 
to continue.
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Buyer can select 
the ‘Make in 
India’ filter.
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Product can be chosen basis the location, enter the 

state or district to find the seller nearest to you.
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Buyer can also filter the sellers basis their lead time for 

dispatch. Minimum allowed value 3 days.
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Buyer can also 
filter the sellers 
basis their 
turnover.
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Click here to 
choose product 
basis brand and 
model.
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Choose the 
specifications 
as per your 
requirement.

Note- Specifications marked with yellow are Golden Parameters which are considered for 

determining L1 for market and allowed value criterion for Bid.

Specifications marked with grey are market search filters and do not have an impact on L1 Bid 

Criterion.
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L1 product will be shown, basis the filters applied by you.

Add the 
product to cart 
to continue.
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Click on ‘Direct 
Purchase’ to 
continue.
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Click here to 
checkout.
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You can see the Product details- unit price, quantity and 

total price.

Click here to 
proceed.
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Click on 
Confirm to 
continue.
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Check the order 
summary here 
and click on 
‘Continue’ to 
proceed. 25



Fill in your Financial Details and upload the Financial 

Approval.

Click here to 
proceed.

26



Please read all the Terms & Conditions carefully.

Click here 
to Save 
and 
proceed.
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Choose the 
relevant option 
to verify the 
contract.
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Enter the 
OTP and 
click on 
‘Verify’ to 
proceed.
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You can 
download the 
financial details, 
sanction order 
and contract 
order from here.
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