INTIGRATION between
eGramSwaraj- GeM



Prerequisite for on boarding in GeM Portal
Primary User (Checker)/Secondary User(Maker ) :

a. Gov. Mail.(NIC will create eMail IDs for
Maker and Checker)

b. AADHAAR
c. Mobile number with AADHAAR linked.



Important points to be followed-

. Checker in eGramSwaraj will be the Primary User
in the GeM Portal.

. Maker in eGramSwaraj will be the Secondary User
(Buyer and Consignee) in the GeM Portal.

. Both the User have to be registered in NIC Mail
for registration in GeM Portal.

. Both the User must have Aadhaar for registration
in GeM Portal.

. Both the User must have Aadhaar linked Mobile

No. for registration in GeM Portal.

. Same User IDs of eGramSwaraj should be used for
registration in GeM Portal.



Steps to be followed for registration of
Primary User

y. > GeM
’ 'r‘ OM.lllk(.'lD(a(.C




Open https://gem.gov.in and click on Sign up

‘Open gem.gov.in and click on

Sign Up Login

GeM Advanteges GeM Exclysive FAQ Contact Us Rate a Sefler
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https://gem.gov.in/

Click on Sign up and from the drop down menu select “Buyer”
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After reading the Pre-requisites click

here to review Terms & Conditions
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= CATEGORIES

CREATE YOUR ORGANISATION BUYER ACCOUNT

Of Deps

Government Organisation Buyer Sign Up

Please read this documen

al id - preferably designation based

Email creation guidelines for g

Active Mobie number to which your Aadhaar is linked - for OTP

purpose

Plaase read and agree to the Terms & Conditions of Government €

Marketplace (GeM) before Sign Up,




Please read the Terms & Conditions
carefully and accept the T & C.

Please read the Terms & Conditions carefully.

Review Terms And Conditions | x |

Microsoft Word - GTC_on_GeM_3.0 v1.15 1 74 100%

neral ms an
1. Introduction

This document s an electronic record published by GeM under the provisions of the
Information Technology Act, 2000 and the rules made there under [as applicable)
and shall act as valid agreement between Seller / Service Provider and Buyer, Further
the use of GeM Portal for Sale / Purchase of Goods / Services and the resulting
Contracts shall be governed by the following General Terms and Conditions (GTC)
{unless otherwise superseded by Product / Service specific Special Terms and
Conditions (STC), Product / Track / Domain Specific STC of Particular Service
including its SLA (Service Level Agreement) and BID/Reverse Auction Specific
Additional Terms and Conditions (ATC) as applicable).

Government e-Marketplace (GeM ) is the National Public Procurement Portal; an end-
to-end online Marketplace for Central and State Gowvernment Ministries /

0 _\i | have read and agree to the Terms & Conditions of Government e-Marketplace (GeM).




Fill your Aadhaar No and Mobile No linked
with aadhaar and click verify Aadhaar
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CREATE YOUR ORGANISATION BUYER ACCOUNT
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e OorT Share Yo pershe s en oific e detalt wat anyone

Government Organisation Buyer Sign Up

Please read this document before sign up

Email creation guidelines for government buyers (1

15 & Corditions of Sovermment e




Enter OTP for verification and click verify



After verification of Aadhaar this message
will shown

¢ Markeiplace

CATEGORIES

CREATE YOUR ORGANISATION BUYER ACCOUNT

appncalle ROU-Head L Ue

e mrinare ur pe 13l and ooy

Government Organisation Buyer Sign Up

Primary User regstration

YOu Can piroceed

Please read this document before sign up

Government emat id - preferably designatior
Email creation guidelines for government buyers (4 "‘“‘j"'a';‘;“""“' S
Active Mobile number to which your Asdhaar is

purpase

Please read and agree to the Terms & Conditions of Govermnment

Marketplace (GeM) before Sign Up




'l_'&‘ ;_Mvr\k" -

ity

‘-‘[

ernment eMarketplace (GeM)

M e number ink

Aadhaar

First Name

Last Name

If you do not find your organisation hierarchy below
request for a new orgarn on hierarchy

Organ:

Department

Qrgans

Office / Zone is the location of your organization,

Ofice/Zone Name O °

You must have NIC registered smad Lo register,



Select Organization type from the
dropdown menu

Department

o

AN VO
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Select department from the dropdown list.

YO Mt have NIC regratersd emall 10 registes

nct have Government Email
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Jerty Emallid

Entor TP " ©




Select organization from the drop down list




Fill in the office/zone name.

Last Name
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it t 2 Fa
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ABCXYZ

YOu must have NIC registered amad [0 registe

ITY01 0O NOT Nave Government Emy
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Please read the rules and guidelines carefully

smail-content-for-hod-gembuyer-idv1_1603176938 pelf

The detsils below refer Lo the requirement of GeM Buyer E-Mail 1D for the Primary User
{HOD) and Verifying Autharity (VA).

Case L:The organisation hawing NIC hosted emaill services for exampie email Id having suffix

as @gov.n/@nicin or any other NIC hosted email domain shall not be required to get (s L
@gembuyerin emadl ID. The User can register as Head of ceganisation{HOD)/Primary ricdos fsat
Useron the GeM portal usng his email id. A Ry

Case 2: In case an organisation operates s arganizstion email services which & not on NIC, SN
followeng options are available:

1. Organaations can migrate their email service to NIC.A migration request can be sent
to support&@gov. in with required details, NiC team will respond with the process to
bo followed

2, Alernatively designated Veritying Autharity from the organzation can apply for

@gembuyer.in ermail Id lorVerifying Authority (VA] and HOD by sending an email to

gemapplicant@gem.gov.in from his offical email 1D.

il fr Verifying A ri i nti icial r
head duly sgned and stamped, a scanned copyot the same should be sent using his official
email id.

Statement - Primary User’'s Organisation is not eligiole to get @gov.in/nic.in 1D for its

personnel.

2} wrl of Organaation of the proposed Primary user:

3| Name
|In case the gerson has Middle name also then it can be mentioned along with First
Name)

4| Current Designation:

5 Official email id:

[Please provide official e-mail 1D. The id like yahoa/ gmail is not accepted)



Put the user ID of your eGramSwaraj.

OfficesZon= Name @ ABCXYZ

You must have NIC registered emal Lo register,

| 1don e Government Email 16, LM 10 apply for
gembuye Emait 1D
O Enall Il © abe xyzamic

verify Emall td ©

Enter OTP ©

User Id @

Conylirm Passworg







ofile Updation- Primary User registration is not complete
until the user completes his/her profile.
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WELCOME TO GOVERNMENT E-MARKETPLACE

Just few more steps to complete your registraton process)

Tell us about your Organisation




Kindly make your payrents in time to avoid any administrative action o Gel.

UPDATE ADDRESS
Organisation Address
Payment Method Pincode " 11000
Personal Information 2
Sate DELHI
Referral Verification
Distnct * Central Delhi
Srest Address * Parliament Street
Contact No(Qthice) @ © a1 45361211 Zxteansion N
Viebste URL ®

Click here to continue,
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Personal Information

Fiest Name*

LAS Name
Desigration

Name (Avin PAN)

Organisation GSTIN OO

Click here to proceed.
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Kindly maxe your payments &1 tme Lo ayold any sdminisiratve acuon on GeM,

PAYMENT METHOD

| N 10 (
\ " : X, PFMS: Central Govermment Civil Ministries using PFIAS Payment Mode (Publi Ananod
Favl Mo Payment Mehod
Maragement System
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Verifying Authority Details
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Daar Sir / Madam

This 1= ta inform you that has registered as a pnmary user on Govermment eMarketplace
The details are as 1rollows.

Ministry: DELHI

Department: Forest and Wildlife Department Delhi

Organisation: N/A

Office: GeM Delhl

If you have any concerns regarding the same, please raject the registration request within 48 hours by clicking on
the deactivation link

Pledse note that post 48 hours the registration request would be auta apporved on Gehl.

Deactivation link

Regards,
Team GeM

For any queries : \& 1-800-419-3436, 1-800-102-3436 or ™ helpdesk-gem@gov.in

@O 2018, Government eMarketplace (GeM). All rights resorved







Congratulations!

DEAR , YOUR PROFILE HAS BEEN SUCCESSFULLY UPDATED.,




Primary User Registration Complete

Thanks



Steps to be followed for registration
of Secondary User
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in gem.gov.in and click on Login.
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- GeM Bids < SignUp

Login into Government ¢ Marketplace | GeM

Need help with your Login?

£y Ralsea Ticket
- Agents and experts avallable on a sk platform ready to help you

Contact Us
Email. helpdeck gem{atieovdodin
Call: 1-1800-419-3436 / 1-1800-102-343% ( & am - & pm Mon to Sat )

.......



Sites
g {u GeM Bids «  SignUp

Login in to Government e Marketplace | GeM

B0

Need help with your Login?

= Agents and experts avallable on a single platform ready t
% Contact Us
Email. helpdesk-gem{atjgovidot]in
Call; 1-1800-419-3436 / 1-1800-102-3436.{ 8 am - 8 pm Mon 10 Sat |
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As per the GeM terms and conditions, it is mandatory to have a nic.in or gov.in domain Email
Id. In case if any of the user(Primary User, Buyer, Consignee, PAO/DDO OR competent
aulhorlty) do not have the same, they can apply for GeM Buyer ID.

Purchase Requisitions Users -

Al Categones

NOTIFICATIONS +

T S e ==
- , =3

Filter

PO D )

SLNO Name User Id Posts Roles o) o] '_:7 Jivision Action

V4

Alay Kumar Rai TESTDARSHAN13 TEST BUYERCONSIGNEE  awai@gem.aovn heitees
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Kingly make your payments in time 10 avoid any administrative actian on Gehd

Name

Lasn0aarg

State

Action

Screen Clipping
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DELHI: POST MANAGEMENT

Create Roles

Supritendent

Gulact Aoime®



DELHI: POST MANAGEMENT

Create Roles

Desgnion @

Dvsiorst

Select Rojes*

Roks

Uzerid O

offidal Emall @

Contact o, [Offce) @

POSTS USERS

Supreendent

Delhe

JUnecked

BUYER,CONSIGNEE

dgm2@1N

dpmiggeTbin

AppY for Geembuyerin Emed 1D

l ALD FOS l

Click here to Submit the
request,

ADD USER
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}' 8 G e M Www.gem.govin

Dear Sir / Madam,

Your organisation's primary user, Singh, has invited you to join as PO for GeM Delhi on
Government eMarketplace (GeM,.

To proceed further, kindly verify this invitation by clicking on 'verify me now'.
Verify me Now

Regards,
Team GeM

For any queries : \ 1-800-419-3436, 1-800-102-3436 or & helpdesk-gem@gov.in

® 2018, Government eMarketplace (GeML All rights reserved.
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User Account Activation Form

You have been nvited by Udal Pracap Singh (raining gem@gem,pov.n) for the post of PO (roles - BUTER CONSIGNEE|

Organisanon Details are as fellows

Organisation Type | State Government

State ! DELMI

Department ; Education Departmant Delh

Organisation | N/A

Office/Tone ! Germ delhi

Divisvon : Purthese

Offical Email 1d * udapratapgem@gmal com
Aachaar Number *

Mobile number linked with AADHAAR ™

A

Ongoing Bids ~ Logn  Signup

Enter your
Aadhaar number
and your mobile

number linked to
your Aadhaar,




g )4 GeM

-

o Noetgice
User Account Activation Form
You Nave Dasn 1Teq by Uy Pratap SIngh (rainieg gsm@gem sov. i) for ] post of 70 (roies . BUVER CONSIGNEE)
Organisation Detalls are 35 foliows
Organisation Type A8 Gowernment
State ! DELMI
Department ; Education Departrrent Delty
Organisation : N/A
Office/Zone Gem aelnl
Division: Purchase
Offical Email i * udagratipgem@ gmall com
Aachadr Number © 410097844060

Click here to verify Aadhaar.

Mobile rumzer knked with AADHAAR ' '

910231548 /
-'

Ongoing Bids

Login

Signup




Government

eMarketplace

GeM
i

Mobile OTP Verification

Erder QTP «

Mobite | *oeevt54630 | Emal :om**t*** ' 2omylcom

NOL Tatelved OTR In 451 M) q 3

PHeaia 40 Na [ress DK DU whda e 2a3naar JUEhINOCEUIN L8 iodd procissod /

Enter the OTP and click on

Verify to continue,







On successful verification of Aadhaar,

system automatically captures your name.

Divicion : Purchase
offical Emal «d * ugdalpratapsemEgmall.com
Aathaar Number 325295638028 v
Mcbile number Inked with AADHAAR © B568505530
The user ID is created by the
——— T primary user. You would
have to set up the password.
Lasi Name Shukia
userid @ * ( oI gem
Password @7

Confirm 2assword ~

CREATE ACCOUNT




State: DEL M

Department : Educaton Department Dalhl

Organisation ; NA

OfficerZone : Gam delhi

Divislon : Purchase

Official Emaitid * @gmail.com
Aachaar Number * - 1029

Mabite nurmber linked with AADHAAR © i 330

Flrsz hame © A

Lost Name St

Click here to e
activate account.
Confirm Passwgsf ' P

CREATE ACCOUNT




Secondary User Registration Complete

Thanks



